TRUONG PAI HOC MO’ THANH PHO HO CHi MINH
TRUNG TAM DAO TAO BOI DUONG NGHIEP VU
97 V6 Van Tan, Phudng 6, Quan 3, Thanh phd H6 Chi Minh
Tel: 38.38.66.18 — Fax : 39.300.845
Email: cpa@ou.edu.vn; Website : www.cpa.edu.vn

o CHUONG TRINH BOI DUONG NGHIEP VU
RN CHUYEN VIEN KE TOAN — THUE
R G\ (Cd ban va nang cao)

\\ 3 \;Z;,S%u/i{@'ﬁoén thanh khoa hoc, hoc vién c6 thé:

7

- Hiéu rd ban chét, muc tiéu, quy trinh k€& toan

- Doc hiéu cac bdo cdo tai chinh

- Phan tich (dinh khoan) cac nghiép vu chu yéu
- Ghi chép s6 sach k& toan (s6 nhat ky, s6 cai)

- Kiém tra cdng tac ghi chép ké toan

- Lap cac bao cdo tai chinh

- Ké khai thué va lap bao cdo thué

- Thut hanh ké toan trén bang tinh Excel

Thei lugng khoda hoc: 22 budi, moi budi hoc 4 tiét. Lich hoc s& cling thdng nhat dé
phu hdp dé€ hoc vién tham du dugc thuén tién.

Thai gian hoc: Cac ngay th(r bady — chd nhat (sang — chiéu; sang tur 8:00 — 11:30
gidy; chidu tr 13:30 — 16:30 gid) va t8i thr 3 — 5 (tir 18:00 — 21:00 gi®). Dy’ kién thdi
gian hoc 1,5 thang.

Chirng chi: Do Trudng Dai hoc M@ Thanh phd H6 Chi Minh
Yéu cau doi véi hoc vién:

- Tham gia day du cac budi 1én 13p;

- Tu minh thuc hién day du cac bai tap vé nha.
Ban giang vién:

- ThS Tran Ngoc Nam, giang vién Trung tam CPA, Trudng Dai hoc MG Tp.
HCM.

- ThS Nguyén Minh Tan, gidng vién Trung tdm CPA, Trudng Dai hoc M§ Tp.
HCM.

- TS Nguyén Duy Minh, giang vién Trudng Pai hoc Tai chinh - Marketing
- Cdc giang vién khac
- PGS TS Phan birc Diing — Giang vién Trudng Dai hoc Kinh té - Luat, PHQG
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I. KE TOAN DAI CUONG: = 2 budi

Chuong

No6i dung

SO budi

1

Gidi thiéu tdng quan vé ké toan
= Muc dich clia ké toan la cung cap thong tin cho cac doi tuong:
bén trong va bén ngoai doanh nghiép
» Su hinh thanh bang can doi ké toan
= B340 cdo cla k& todn thé hién két qua kinh doanh va tinh
hinh tai chinh
Doi tuogng cua ké toan
* NOi dung, y nghia clia cac khoan muc trén bang can doi
ké toan (tai san, ng phai tra, von chu sd hitu)
= NOi dung, y nghia clia cac khoan muc trén bao cdo két
qua kinh doanh
» Quan hé gilra bang can doi ké toan va bao cdo két qua
kinh doanh
* Thao luan mét s6 cau hoi tai I6p
Gidi thiéu sb sach ké toan
= S8 nhat ky
= SO céi
* Bang can doi thir
= Gidi thiéu hinh thic (s6) k& toan
= Thuc hanh ghi chép tai I8p v8i nhitng mau sb thuc t&
Bang can doi ké toan
= Pang thirc k€ toan
» Sy thay d&i clia bang cin d6i k& toan
- Vi du cho 4 trudng hgp
- Ching minh tinh can bang cua dang thic k€ toan va
bang can doi ké toan
* Thu'c hanh céc tinh hudng tai I6p
Tai khoan va ghi sd kép
= Khai niém vé tai khoan
» Tai khoan thubc bang can doi
» Tai khoan thubc bao cdo két qua kinh doanh
» Gidi théu hé thong tai khoan Viét Nam
* Thu'c hanh ghi chép tai I&p
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Phuong phap tinh gia mua cac doi tugng ké toan va
danh gia hang ton kho
» Gid mua cac yéu t6 dau vao: tai san c6 dinh, nguyén vat
liéu, hang hoa
» Cac phuong phap danh gia hang ton kho:
- FIFO, LIFOQ, bich danh, Binh quan trong s6
* Thu'c hanh bai tap nhé tai I6p
Ké toan cac yéu to dau vao
= K€ toan nguyén vat liéu
= K€ toan cong cu - dung cu
= Phan b6 chi phi cdng cu - dung cu
= KE& todn tién luong va cac khoan trich bao hiém xa hoi,
bao hiém y t&, ...
* Thuc hanh bai tap nhé tai I6p
Ké toan tai san co dinh
» D3c diém, y nghia cua tai san ¢6 dinh
» Phan loai tai san c6 dinh
» Khau hao tai san cd dinh
* Thu'c hanh bai tap nhé tai I6p

II. KE TOAN THUC HANH: = 2 budi

Chuang

NOi dung

SO budi

Quy trinh ké toan

» Chimng tir géc (gidi thiéu cac chiing tir g6c phé bién)

= Ghi s6 nhat ky (gidi thiéu mau s6 clia BTC)

= V30 sd cai (gidi thiéu mAau sb cta BTC)

» Lap bang can doi tha

= Phéan b6 chi phi (diéu chinh), gidi thiéu nguyén tic phu
hop

» Pdng sd (két chuyén) cac tai khoan tam thdi

» Lap bdo cdo két qua kinh doanh

* Lap bang can doi ké toan

= Thuc hanh tai I6p quy trinh k& toan vdi vai nghiép vu
dan gian, vGi cac mau so sach thuc té.

1/2

Ké toan doanh thu
= Nguyén tac ghi ghi nhan doanh thu
= Doanh thu nhan trudc
» Phan bd doanh thu nhan trudc

1/2
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Ké toan hang ton kho va gia von hang ban
= Khai niém vé Iai gop
= Phuong phap ké khai thuding xuyén va kiém ké dinh ky
* S dung tai khoan “mua hang”
* Xac dinh gia von hang ban

1/2

Ké toan daon vi thuong mai, dich vu

= K€ toan qua trinh mua hang

= K€ toan qua trinh ban hang, chi phi ban hang va chi phi
quan ly

= Phan bd chi phi

= Trich khau hao

= Pong s6 (k&t chuyén) cac tai khoan

= Tinh I5i 16

» Lap bdo cdo két qua kinh doanh

* Lap bang can déi ké toan cudi ky

* Thu'c hanh bai tap tong hop tai I6p (Ghi chi: Giang vién
cho bang can doi ké toan dau ky, cac nghiép vu phat sinh.
Dé nghi hoc vién thuc hanh ghi nhat ky, ghi téi, khoan chir' T,
lap bang can dai thir, phan bo chi phi, déng so, tinh 13i 10 va
lap bao cdo tai chinh

1/2

II1.

KE

TOAN PON VI SAN XUAT: = 2 budi

Chuaong

NoGi dung

S6 budi

K& toan chi phi san xuat
= Chi phi nguyén vat liéu
= Chi phi nhan cong
= Chi phi san xuat chung

1/2

Ké toan chi phi ban hang va chi phi quan ly
* NOi dung 2 loai chi phi
= Khai niém chi phi thdi ky va chi phi san pham

1/2

Ké toan gia thanh san pham
* Phugng phap
» Sg d0 tai khoan chir T
= K& toan thanh pham

1/2

Phuong phap tinh tri gia san pham dé dang
» Khai niém
» Cac phuong phap

Huéng dan thuc hanh
= Tinh toan gia thanh

= Gidi thiéu cdc mAau biéu thuc t&

1/2

IV.HUONG DAN LAP BAO CAO THUE: = 4 budi
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Chuong

NGi dung

S6 budi

Hé thong thué€ Viét Nam lién quan dén doanh nghiép

1

Nhing quy dinh vé bdo cdo tai chinh va ké khai thu€, gidi thiéu
cac bang biéu mau

2

Huéng dan thuc hanh ké khai thué

—

Téng céng

V. KE TOAN TREN BANG TINH EXCEL: = 4 budi

Chuong

Noi dung

SO budi

1

Gidi thiéu bang tinh Excel
» Cac thao tac cdn ban
» Lién két cong thdc can ban
» Cac Iénh copy sheet, links
= MOt s6 ham thudng dung trong ké toan

1/2

Thiét 1ap hé thdng so sach trén Excel
= Bang ké mua hang, ban hang
» Bang theo ddi tién luang
» Bang ké theo doi chi phi san xuat
= Bang ké theo doi chi phi ban hang, quan ly
= Cac bang ké khac...

1/2

Thiét 1ap hé thdng sd sach trén Excel (tiép)

= SG nhét ky; SO caéi

» Bang can doi thar

» Bao cdo két qua kinh doanh

» Bang can doi ké toan

» Bao cdo quy tién mat

= Bdo cdo luu chuyén tién té theo phuong phap truc tiép,
phan loai dong tién tir cac hoat dong
(Bao cdo nay khuyén khich, khdng bat budc)

Tong hop quy trinh ké toan trén Excel
* Hudng dan bai tap thuc hanh

TT PAO TAO BOI DUONG NGHIEP VU
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BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DPAIHQC MO Djc 1ap — Tw do — Hanh phic
THANH PHO HO CHI MINH

. Thanh phé Ho Chi Minh, ngay7 thing 8 nam 2025
So: 1684 /DHM - TBCS

KHOA HOCNGHIEPVU
CHUYEN VIEN KE TOAN - THUE
(Thwc hanh — ndng cao)

Hién nay c6 rat nhiéu khoa hoc vé ké toan. Tuy nhién, két qua cho thay
rat nhiéu nguoi hoc xong lai khong thyc sy ty tin va thanh thao hanh nghé ké
toan, ké ca nhiing sinh vién méi t6t nghiép nganh ké toan & truong dai hoc, cao
dang, ... Do ho thiéu kién thirc thyc hanh trong nha truong khién cho khi tiép xtic
v6i cong viée thuc té tai cac co quan don vi, doanh nghiép nhiéu nguoi lung ting
trong viéc ap dung kién thire da hoc vao cong viéc.

Khoéa hoc nay dugce xdy dung nham giup gidi quyét van dé trén va dén cac
do1 tuong:nhu sau:

Poi twong:

« Sinh vién ké toan méi ra trudng mudn trang bi kién thirc va ky nang thuc
te dé thanh thao lam ké todn trong cic co quan va doanh nghiép;

« Chuyén vién ké toan nhung chua thyc su tu tin vé nghiép vu clia minh
mong mubn nang cao bd sung va hoan thién chuyén mén;

« Chuyén vién nhan sy phuy trach vé thang bang luong luong trong co quan
don vi va dam nhiém mot phan cong tac ké toan;

« Nhiing nguoi c¢6 du dinh khoi nghiép mudn trang bi cac kién thirc vé ké
toan, thué dé phong ngtra c4c rui ro phat vi pham vé ké toan, thug;

« Va: bat ctr ai c6 mong mudn trd thanh chuyén vién ké toan chuyén nghiép
c6 kién thtrc k§ nang thyc hanh;

Noi dung: (Pinh kem Noi dung va ban giang vién).

Hoc phi: 3.000.0004/ hog vién. Hoc phi nay bao gém tai liéu hoc tap, 1¢ phi cép
ching chi Chuyén vién ké todn — thué thyc hanh.

Khai gidng va thoi gian hoc: Ngay 13/9/2025. Chuong trinh s€ hoc két hop
giita hoc truc tiép va hoc online. Dé viéc theo hoc khong 1am anh huéng dén
cong viéc rieng cua hoc vién tham du nén s€ hoc vao cac ngay thir bay — chu
nhat (sang — chiéu), budi toi cac ngay thir 3 — 5 trong tuan s& hoc online.

Ch,li’ng chi: Hoc Viép hoan thanh khoéa hoc du:qc, Truong Da@ hoc M¢é Thanh
pho H6 Chi Minh cap Ching chi Chuyén vién ké todn — thué thyc hanh theo
quy dinh.

Lién hé ding ky: Trung tim Gido duc thudng xuyén tinh TAy Ninh; Dia chi: S6
02 Hém 01 duong Lac Long Quan, KP12, Phuong Tan Ninh, tinh Tay Ninh;
Sdt: 0276.3842.374. Website: www.ttgdtxtayninh.edu. hodc lién hé thay Thé -
Trudng phong Quan 1y dao tao, sdt 0987408398;



Ho so diing ky gom: Ban photo bang t6t nghiép (néu c6) va ban photo Gidy cin
cudc cong dan (khong can xac nhan sao y ban chinh), Phiéu dang ky thong tin
trich ngang (mau dugc phat khi ding ky), 02 anh 3 x 4.

Tran trong kinh chao./.
TL. HIEU TRUONG
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Nhu. frém; TRUNG TA ‘BASQ% 01:/[ ?)?ISUON G NGHIEP VU
- Luu: VT, TTDTBDNV./. M fi‘\g\
TRUY Vi s

\w\w S|
“J\\ & GHb n\?f'



