BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TBU’ONG DAITHQC MO Poc 1ap — Tw do — Hanh phic
THANH PHO HO CHi MINH

, Thanh phé Ho6 Chi Minh, ngay 20 thang 04 nam 2026
S6: 915 /TB-bHM

THONG BAO KHOA HOQC
UNG DUNG CONG NGHE THONG TIN TRONG KE TOAN - HUONG
DAN SU DUNG PHAN MEM KE TOAN

Cong nghé thong tin (CNTT) trong ké toan gitip ty dong héa quy trinh, ting do
chinh xac va tiét kiém thoi gian. Chuong trinh nay tip trung vao ky nang thyc hanh
thuc té, giup nguoi hoc nam viing quy trinh xir 1y dit liéu ké toan trén phin mém tir
khau khéi tao dén khi 1ap bao cdo tai chinh.

Trung tam DPao tao bdi dudng nghi¢p vy, Truong Pai hoc Mé Thanh phé HO
Chi Minh t6 chirc 16p bdi dudng “Ung dung cong nghé thong tin trong ké toan — hudéng

dan sir dung phan mém ké toan” véi cac thong tin chi tiét nhu sau:

Noi dung khéa hoc: Chi tiét ndi dung khoa hoc kém theo bén dudi day

Chirng nhin: Do Trudng Pai hoc M& Thanh phé Ho Chi Minh cép theo quy
dinh.

Péi twong va diéu kién tham gia khéa hoc: Hoc vién gom nhitng ngudi:

- Nhiing nguoi dang lam cong tac ké toan tai doanh nghiép, co quan, don vi cd

nhu cau.

- Sinh vién moi t6t nghiép cac trudng trung cip, cao ding, dai hoc can cap nhat
thém kién thic dé di lam.

Hoc phi: 2.000.000d/ hoc vién,

Khai giang: Ngay 29/7/2026. Tuan hoc 3 budi tdi vao ngdy 2 - 4 - 6; Hinh thirc
hoc: online.

Lién hé ding ky: Trung tim Gido duc thudng xuyén tinh Tay Ninh, Dija chi: S6
02 Hém 01 phuong Lac Long Quan, KP12, Phuong Tan Ninh, tinh Tay Ninh; Sdt:
0276.3842.374. Website: www.ttgdtxtayninh.edu. hodc lién hé thdy Thé - Trudng
phong Quan 1y dao tao, sdt 0987408398; — hodc lién hé c6 Duyén - Phong Quan 1y dao
tao, sdt 0982 199 609;

Ho so diing ky gom: Ban photo CCCD, Phiéu diang ky ghi thong tin trich ngang
(mAu dugc phat khi dang ky), 02 anh 3 x 4, ban photo bang tot nghiép (néu c6).

Tran trong kinh chao./.
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CHUONG TRINH KHOA HQC

PHAN 1: TAO PHAN MEM KE TOAN BANG EXCEL

Muc tiéu: Gitip hoc vién lam chii dong chdy dit liéu ké todn, tw tay thiét ké hé thong sé
sdch tir Nhdt ky chung dén Bdo cdo tai chinh.

Budi 1: Thiét ké Co sé dir liéu & T6 chirc Data chuén héa

o

Tw duy thiét ké h¢ thong: Cach tu duy va cau trac mot file Excel ké toan
dong (Tranh phan manh di li¢u).

X4y dung cac Danh muc nén tang:

Danh muyc tai khoan hé thong (két hop tai khoan chi tiét).

Danh muc khach hang, nha cung cap (Quén Iy cong no).

Danh muc kho, vat tu, hiang hoa (Quan 1y ton kho).

XAy dung S6 Nhat Ky Chung (NKC) - Trai tim ciia file Excel:

Thiét ké form nhap liéu chuan khoa hoc dé khong bi 15i data.

Ung dung Data Validation (List dong) dé chon nhanh ma dinh danh va tai
khoan.

Dung cic ham do tim nang cao (XLOOKUP, INDEX & MATCH) d¢ tu
dong hién thi tén tai khoan, tén khach hang khi nhdp ma.

Buoi 2: Xir Iy dir liéu trung gian & Tu ddong héa So chi tiét

o

K thuit lién két va kiém soat dir liéu: Kiém tra tinh can d6i ngay khi
nhap li¢u (Canh bao léch Dinh khoan Nog - C9).

Trich xuit S6 Cai va S6 Chi Tiét tw dong:

Str dung ham mang dong hién dai (FILTER, SORT, UNIQUE) & loc di
lidu tir Nhat ky chung sang S6 Cai ctia mot tai khoan bét ky chi bang 1 cu
click chon sb hiéu TK.

Xay dung S6 chi tiét cong no (phai thu, phai tra) va S6 chi tiét vat tu hang
hoa.

Ung dung ning cao: Gi6i thiéu tu duy dung Conditional Formatting dé

tu dong t6 mau cac dong sai s6t hodc cong ng qua han.

Buéi 3: Tong hop dir liéu & Lap Bao Cao Tai Chinh (BCTC)

o

o

XAy dung Bang Can Déi Phat Sinh (BCPPS) cac tai khoan:

Str dung ham SUMIFS nang cao dé tong hop sé du dau ky, phat sinh
trong ky va s6 du cudi ky tir NKC sang BCDPS.

K¥ thuat kiém tra tinh can di cia BCDPS.

Tw dong hoa Bao Cao Tai Chinh:

Thiét 1ap cong thirc 1én Biang Céan P6i K& Toan va Bao Cao Két Qua
Hoat Pong Kinh Doanh.

Ung dung cong cu PivotTable va PivotChart dé lap béo cdo quan tri
nhanh cho Sép (Phén tich doanh thu, chi phi, dong tién theo thang/quy).

PHAN 2: TO CHUC CONG TAC KE TOAN TREN PHAN MEM



Muc tiéu: Chuyén giao tw duy tir Excel sang phan mém ké todn chuyén dung (vi du:

MISA, Bravo, Fast...). Giiip hoc vién té chirc, kiém sodt va toi wu héa quy trinh.

Buoi 4: Thiét 1ap hé thong ban dau & Van hanh quy trinh ké toan chuin

o

o

o

Khéi tao dir liéu va cAu hinh hé thong:

Khai bao thong tin doanh nghiép, phuong phép tinh gia xuat kho (FIFO,
binh quén gia quyén...), phuong phap tinh thué GTGT.

Meo néng cao: Ky thuat "Clean data" tir file Excel ¢ Phan 1 dé Import
(nhédp khau) hang loat danh muc, sé du dau ky vao phin mém ma khong
phai go tay tirng dong.

T6 chirc thwre hién cic phan hé nghiép vu chinh:

Phéan hé Kho & Mua hang: Quy trinh tor Pon mua hang -> Nhap kho ->
Hoéa don -> Tra tién nha cung cép.

Phan hé Ban hang & Céng n¢: Quy trinh Xuat kho -> Héa don -> Thu
tién khach hang.

Phan h¢ Quy & Ngan hang: Quan 1y dong tién mat, tién giri.

Buoi 5: K¢é toan tong hop, Toi wu héa hé thong & Kiém tra sai sot

o

o

o

Van hanh phan hé Ké toan tong hop & Nghiép vu cudi ky:

Tinh gia xuat kho tu dong trén phan mém.

Hach toan khau hao TSCB, phan bé CCDC.

Thuc hién cic but toan két chuyén doanh thu, chi phi, xac dinh két qua
kinh doanh cudi ky.

Ky thuat Kiém tra, Déi chiéu va Khéa so:

Str dung cac cong cu ra soat 18i tu dong ctia phan mém (phat hién am kho,
1éch s6 cai véi sb chi tiét, hach toan sai tai khoan...).

Dbi chiéu thué GTGT giita bang ké va so sach.

Tong két khéa hoc: So sanh wu - nhuoc diém giita Excel va Phan mém,

tur duy phdi hop ca 2 cong cu dé 1am viéc théng minh hon.



